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1. OBIIME NOJIOKEHUS

1.1. TlonoxxeHre O pacyeTHOM JIMCTKEe pa3paboTaHo i [ ocynapCTBEHHOTO OHOPKETHOIO
JIOIIKOJIBHOTO 00pa3oBaTeNbHOrO yupexkaeHuss aerckuil cax Ne33 BacuiieocTpoBCKoro paiioHa
Cankr-IletepOypra (manee - I'BJIOY). Hacrosmee Ilonmoxkenue ycraHaBiuBaeT ¢GopMy, MOPSIOK
BbIIaYM ¥ 0)OPMJIICHHS PACUETHOTO JIMCTKA B COOTBETCTBUU C JACUCTBYIOIIMM 3aKOHOATEILCTBOM:

e TpynoBoii konmeke Poccuiickoit @enepanun (nanee — TK P®) rr. 10ct. 57; .18, cr.111-112;

1. 21 cr. 133-147, ct. 152-155; 1. 52 cr. 33, cr. 129, c1. 136.

e cr. 138 TK PO, . 5.27 KoAIl P®;

o  @enepanbHblii 3aK0H 0T 29.12.2012 No273-D3 «O6 obpazoBanuu B Poccuiickoit deneparumy;
1.2. Hacrosimee Ilomoxenue SBASETCS JIOKaIbHBIM HOPMATHBHBIM AaKTOM, PETJIaMEHTHPYIOIINM
JEeATENbHOCTh 00Pa30BaTEILHOTO YUPEKACHUSI.

1.3. Hactosimee IlomokeHne COrJIacoOBBIBAETCS C TEPBUYHOM MPOQCOI3HONW  OpraHu3aiuei
JOIIKONILHOTO yupexaeHusi, npunumaercs OOmmm codpanueM pabdorHukoB ['BJIOY, yrBepxkmaercs
npukazoMm 3aeenyromiero [’ bJIOY u sBnsercs o0s3aTenbHBIM JIJISi UCIIOJIHEHUST BCEMH Pa0OTHUKAMU,
MMEIOLIUMH JTOCTYT K EPCOHAIbHBIM JaHHBIM COTPYIHHUKOB.

1.4. smenenus u nononHeHus K [1o10eHNIO0 MPUHUMAIOTCS, COTJIACOBBIBAIOTCS B COOTBETCTBUHU CII.
1.3. nacrosmiero [TomoxxeHwus.

1.5. Jlannoe IlonoxxeHune nelcTByeT 10 MPUHITHS HOBOW PEIAKITUH.

2. OCHOBHBIE OITPEAEJIEHUSA

2.1. 3apaborHas mmata (ormiara Tpyda) - OTO BO3HAarpaXkJeHWe 3a TPyA B 3aBUCHUMOCTH OT
kBanM(puKanuu pabOTHUKA, CIIO)KHOCTH, KOTMYECTBA, KAYeCTBA U YCIOBUH BBIMOIHAEMOU PabOTHI (CT.
129 TK P®). B Hee BritovaroTCs:
e (uxcupoBaHHBIA pa3mep omjatekl Tpyna (TapudHas cTaBKa, JODKHOCTHOM OKJaja, 0a30BbIi
JIOJIKHOCTHOM OKJIaN);
® KOMIICHCAIIMOHHBIC BBIIUIATHI (JOTIATBI M HAJ0aBKM KOMIICHCAIIMOHHOT'O XapakTepa,
CTUMYJIMPYIOIINE BHITUIATHI (JOMJIAThl U HAAOABKH CTUMYIHPYIOIIETO XapakTepa, MPeMUu U
WHBIC MTOOIIPUTETHHBIC BBIILJIATH), MATEPHAILHAS TTOMOIIIb.
2.2. PacyeTHBIA JUCTOK — ATO MHUCHhMEHHOE HM3BEIICHHE (BBIMHMCKA), KOTOPOE JIOJDKHO BBIIABATHCS
paboOTHHUKY, B TOM YHUCJIC U COBMECTUTEIISAM, HA PYKHU MPH MOIY4EHUHU 3apabOTHOM TIATHI.

3. MOPSIOK U3BEHIEHNUA PABOTHUKOB O BBIILIATE 3APABOTHOM ITATBI

3.1. PacuerHpiM nucTKOM paboTonaTeNh B MHUCHMEHHOHN (opMe H3BEHIaeT KaXIOro pabOTHHUKA O
COCTaBHBIX YacTsX 3apabOTHOM IIaThl, MPUYUTAIOIIENHCS €My 3a COOTBETCTBYIOUIUII MEpUO, O pa3Mepax
WHBIX CYMM, HAUUCJICHHBIX PAOOTHHUKY, B TOM YHCJIE OIUIAThl OTIYCKA, BBIILUIAT MPU YBOJIBHEHUU U
JPYrux BBIIUIAT, O pa3Mepax U 00 OCHOBAHUSAX BCEX MPOM3BEACHHBIX yIEp)KaHUI; a Tak ke 00 oOmei
JNEHe)KHOM CcyMMe, mojiiexaimieidl BblIuiate. [JaBHAasg (QYHKUMS pacyeTHOro JHMCTKAa - HU3BECTUTH
paboTHHKA 000 BCEX HAYUCIICHUAX U yICPKAHUSX.

3.2. T'KY «llenrpanuzoBanHas Oyxrantepus BacuieocTpoBckoro paiioHa» (naiee - OyxranTepwsi)
IpU HAYUCIEHUMU 3apabOTHOM IIaThl JOKHA OQOPMIIATH KakJOMY paOOTHHKY, B TOM 4YHUCIE U
COBMECTUTEJSIM, pacueTHbIi JHCTOK. PacueTHbIi nHCTOK (OpMUpYeTCSs C HCIOIb30BAaHUEM
AJIEKTPOHHBIX IPOrPAMMHBIX MPOIYKTOB IO YHUGUIIUPOBaHHON (hopMme (mpuioxenue 1).

3.3. Pacuernple mmcTku BbimatoTcss BceM paborHukam ['BJIOY mon mx nuunyto moxmuch. Ilpwm
BBIIUIaTE€ OTIYCKHBIX OTAENBHO OT 3apa0OTHOM IMJaThl pacueTHbIM JIMCTOK He Bblgaerca. llpu
cleAyIolIel Bbliaue 3apaboTHON TUIaThl CyMMa OTITYCKHBIX YKa3bIBAa€TCS B PACUETHOM JIMCTKE.

3.4. Bpmaya pacueTHBIX JIMCTKOB SIBJSIETCS O0S3aHHOCTBIO paboTronarens. s BeIIauM pacdeTHBIX
muctkoB B I'BJIOY mpukazom 3aBeayromiero MoKeT ObITh Ha3HAY€HO JIMIIO0, OTBETCTBEHHOE 3a
CBOEBPEMEHHOCTh BbIIaYM PacueTHOro JUCTKa BceM paborHukam ['BJIOY.

3.5. Paboromarenp WM COTPYOHHMK, Ha3HAUYEHHBIA [UIsI HWCIIOJHEHHUS OOS3aHHOCTH IO BBIJAUe
pacyeTHBIX JUCTKOB, obunnanbHo yTBepkAcHHbIM B ['BJIOY mopsimkoMm, pomyckaercs K oOpadoTke
MEPCOHANBHBIX JaHHBIX U HECEeT JMYHYI0 OTBETCTBEHHOCTh 3a COXpaHEHHE KOH(UICHIIMATIbHOCTH
JTAHHOW MH(pOpPMaLIUH.



3.6. PacyerHble NHUCTKH BBIJAIOTCS COTPYAHUKAM B JIEHb OKOHYATEIBHOIO pacuera Mo 3apaboTHOMH
1aTe, KOTopblii ycraHoBieH [IpaBunamu BHyTpeHHEro pacnopsnka, [lonoxxenuem o0 oruate Tpyaa
npyrumu okanbHeiMU akTamMu ['BJIOY - ¢ 5-ro mo 10-oe yucino Mecsiia, CIeAyIOmero 3a pacueTHbIM,
paboTonareneM WIM JUYHO COTPYAHMKOM, HAa3HAYEHHBIM [UIsl MCHONHEHHUS 3TOM 00A3aHHOCTH, 3a
TEKyLMil pacyeTHbId nepuon. OTMETKa O MOJYyYEeHHM PACYETHOI'O JIMCTA 3aHOCUTCS B JKypHaNl y4yéra
BBIJJAYM pacueTHbIX JIMCTOB pabotHrkaM ['BIOY (mpunoxenue No2).

3.7. Tlocme monydeHHs pacYeTHOrO JIMCTKA KaXIbIi paOOTHUK HECET CaMOCTOSTEIbHYIO
OTBETCTBEHHOCTH 32 COOJIIO/ICHHE TaHbI IEPCOHATIBHBIX JAHHBIX.

4. IOPAAOK NOATI'OTOBKHU PACUETHOI'O JIMCTKA

4.1. PaccumthIBaeTCs cymMmMa o0IIero 3apaboTka 3a TeKYIIUNA pacdeTHBINA TIEPUO/I.

4.2. PaccumThIBaeTCs OIUIaTa OTITYCKA (€CIIH IPEOCTaBIICH OTIYCK).

4.3. PaccuuThIBaeTCs OIuiaTa JUCTKa HETPYJOCTIOCOOHOCTH (€CIIU MPEIOCTABIISIICS).

4.4. PaccuMThIBaeTCA KOMIIEHCAIIUS 32 HEUCTIOIb30BAHHBIA OTNYCK (KOMIIEHCAIIMU MTPU YBOJIBHEHUN).
4.5. PaccuuThiBaeTCA BBIXOJHOE MOCOOHE (€CIM OHO TOJOXKEHO COTPYAHUKY IPH YBOJHLHEHUM Ha
ocHoBannu TK PD).

4.6. PaccuMThIBaeTCs JEHEKHAs KOMIICHCAIMS 3a 3aJepKKy BBITUIATHI 3apabOTHOW TUIaThl (eciu
BBITIJIaTa HE ObLIA C/IeIaHa B YCTAHOBJIEHHBIN CPOK).

4.7. PaccunThIBaeTCS M MPOU3BOAUTCSA YACpKaHUE Hajlora Ha Joxoabl huzudeckux i (HDJIT).

4.8. PaccunTpiBaeTCs CyMMa TpOYUX  yaAepkKaHUK  (IPOQCOIO3HBIX  B3HOCOB, AJMMEHTOB,
WCIIOJTHUTEIIBHBIX JIUCTOB U MPOYUX YACPKAHUH MMPU HATAYIUH ).

4.9. PaccumthiBaeTcs oOIIas cyMMa MpoYrX yaAep:KaHui (BKIIIOYAroIias B ceOst Bce BUIBI YACPKAHUM,
BHEIIJIAHOBBIE BBITLIATHI, aBAHC).

4.10. Berunraercs oOmasi cymMMa yAep)KaHHH M3 CyMMbI oOmiero 3apaboTka Jjisi pacuera CyMMBI
3apabOTHOM IIATHI K BBIIIJIATE COTPYIHUKY.

4.11.PacrieyaThiBaeTCsl PACUYETHBIM JHCTOK M TOTOBHUTCA IUIATEKHOE OAHKOBCKOE MOpPYYEHUE Ha
nepevrciIeHre 3apadoTHON MIIAThl HAa TMYHBINA CUET COTPYIHUKA.

5. ®OPMA PACYETHOI'O JIMCTKA

5.1.dopma pacueTHOro JUCTKA ISl paOOTHUKOB MOKET BKITFOUATh B CE0s CIICTYIOIIYIO HH(OPMAITHIO:
® 32 KaKOM MecsI] BbIIAETCS paCUETHBIN JIUCTOK;
¢ HAMMEHOBAHWE OpPraHU3AINH;
® JIOJKHOCTh pabOTHHKA; |
TaOeNbHbI HOMEp PabOTHHKA;
®UO paboTHHUKa,
oTpaboTaHHbII neproa: GoH1 pabodyero BpeMeHH - THH U Yachl;
OTUTAYCHHBIH MEPUOJT 32 THU H YacHI,
JOJPKHOCTHOM OKJIaJ;
MOCTOSIHHBIC HaJOABKH (MIPH UX HAJTHYUH);
Ha/10aBKH 32 0COOBIE YCIOBUS Tpya (IPU UX HAIUIHUHN);
MpeMHH (€KEeMECSIYHbIE U €IMHOBPEMEHHBIE);
BBIXOJJHOE 1T0CO0He (€CIM COTPYTHHUK YBOJIEH 110 COKPAILIEHUIO YHCICHHOCTU WU ILTaTa);
JICHEKHAsl KOMITCHCAIIHS 32 33JIepKKY BBIIJIATHI 3apa00THOM IJIaThI,
KOMIIEHCAIMsI 32 HEMCIIOIb30BaHHbIN OTIYCK (KOMIIEHCALMU MPU YBOJIBHEHUN);
oIuIaTa OTIyCKa (eCiIM MpeJoCTaBIeH OTIYCK);
OIUIaTa JIMCTKa HETPYAOCIIOCOOHOCTH (TIpU MPEAbSIBICHUN);
€IMHOBPEMEHHBIE BBIIJIATHI K OTITYCKY;
nosenenue 1o MPOT;
MaTepHajbHbIE TTOMOLIH;
KOMITCHCAIIHI 32 HECBOEBPEMEHHYIO BHITIATY 3apa0oTKa;
OCHOBAHUS M pa3Mep yAeprKaHuM;
CyMMa K BblIade pabOTHUKY.



5.2. Jlnsg COTPYAHHKOB, KOTOpble pabOTAalOT 10 BHYTPEHHEMY COBMECTHUTEILCTBY WIH TIO
BHYTPEHHEMY COBMEILICHHIO, BUIbI BBIILJIAT IPONUCHIBAIOTCS OTACIBHO.

5.3. Ecnu 3apaboTHas miata paOOTHHKOB IpeaIyCMaTpHBAeT MHOI'O COCTAaBHBIX yacTed (HanOaBKU
JoIUIaTa, NpEeMUaNbHbIE, CTUMYJIUPYIOUIME, OIUlaTa OTHycka M T.I.), TO OHH BCE JOJKHBI
IIPOIUCBIBATHCA B JTUCTKE OTACIBHBIMHA CTPOKAMH.



[Mpunoxenne Ne 1

dopMa pacyeTHOIO JUCTKA

PACYETHbIN MUCTOK 3A 20

MBaHoB UBaH NBaHoBu4 (0000000000) K Beinnare:

Opranmzamus: I'BJIOY getckuit cag Ne33 BacuneoctpoBckoro paitona JIOIDKHOCTB:

Mogpasgenexuve: OC Ne33 Oknag (Tapud):

Bug Mepwog PaBoune OnnayeHo Cymma Bua Mepwon Cymma
[Hu | Yacsl

HauucneHo:

YaoepxkaHo:

BbinnayeHo:

[onr npeanpuaTis Ha Hadyano
O6Lmnn obnaraemblit Joxoq

Lonr npeanpuaTvsa Ha KoHew




Ipunoxenne Ne 2

KYPHAJI
YYETA BbBIJIAYU PACYUETHbBIX IMCTKOB PABOTHUKAM

I'BJAOY nerckoro caga Ne 33 BacuieoctpoBckoro paiiona CaHkT-

IlerepOypra

Brpiaya pacyeTHBIX JIMCTKOB 3a 20 roma

®UO paboTHuKa JlomKHOCTh pabOTHUKA JlaTa BeIjauM

Iloamnuce

pacyeTHOro JUCTKa  [pabOTHHKA
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